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What is HTML and what can it do for me? 
 

HTML is an acronym for HyperText Markup Language, the basic programming language used to create web pages 

displayed on the World Wide Web. HTML enables you, the designer, to create hypertext links to other HTML files 

and also allows you to include static and interactive graphics, video, and sound files in your pages. This is done by 

inserting special strings of characters, called HTML tags, into your document. Many web developers code by hand 

while others use specially designed programs, referred to as HTML or web editing software, to develop web pages 

and web sites. Web editors offer the designer the opportunity to create web pages in a visual, point-and-click 

environment without the complexity of hand coding. 

Creating Web Pages Using Dreamweaver MX 
 

Dreamweaver is a very powerful HTML editor that can help designers create web pages by using simple and 

straightforward tools (e.g. inserting image and links) as well as more complex and sophisticated ones (e.g. 

cascading style sheets, javascript behaviors, etc.) Many web developers have referred to Dreamweaver as the 

industry standard for HTML editors. We in higher education find it quite useful as well! 

 
LET’S GET STARTED……  
Launch the Dreamweaver MX software and select File >> New. The New Document dialog box appears. In the 

Category list, choose Basic page and HTML , then click Create to create a new HTML document. You will be 

returned to a screen that will, in general, look like this.  

 

 

The Dreamweaver environment includes a collection of panels that include a variety of tools and options; the two 

most often used are the Properties Inspector panel and the Insert panel. There may also be other panels that 
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appear upon beginning a new document (web page). You can close these panels by choosing Window and then 

deselecting the particular panel you wish. 

The Properties Inspector panel displays properties for selected objects (e.g. tables, images, blocks of text). Text 

properties include font type, font size, link/URL, text color, etc. Other properties provided in the Properties 

Inspector panel are specific to the element selected such as image (size, alt tag, etc.) and table (number of rows 

and columns, border, etc). 

 

The Insert Panel for Dreamweaver  
 

The Insert panel contains the following sections:  

 

· Common contains the most commonly used objects such as links, images, named anchors, and tables. 

· Forms contains buttons for creating forms and form elements. 

· Text contains special characters (e.g. copyright symbol) and options for changing the way that text appears. 

· HTML contains options for adding head content (e.g. page redirects) and horizontal bars.  

· Favorites allows you to create a customized menu for the options you use most often. 

Your Web Page 
 

1. If you have not yet created a new page, select File >> New. The New Document dialog box appears. In the 

Category list, choose Basic page and HTML , then click Create to create a new HTML document. 

2. Make sure that the following panels are displayed: the Properties Inspector panel and the Insert panel. If they 

are not, go to Window and select Insert and Properties. 

3. Add an introductory title (line of text) to your page and then use the Properties Inspector to change the way 

that your text appears (e.g. color, size, font).  
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4. Type in a brief introductory paragraph about you, your professional interests, etc.  Explore the Properties 

Inspector to change the text so it appears as you wish (e.g. color, size, font, etc). 

5. Type a list of the courses you are teaching or programs/projects offered in your department and use the list 

option in the Properties Inspector to make it a numbered list or a bulleted list.  

 

6. It is important to assist those browsing your page/site by including a title. The title is important in that it helps 

your user know where they are in relation to the rest of your course or web site. Notice the difference between 

these pages: 

NO TITLE  

 

A DESCRIPTIVE TITLE 

 

7. You can also change the background color of the page or set the default colors for text, links, and visited links. 

Access these options by clicking on the Page Properties button on the Properties Inspector and choosing the 

Title/Encoding option to change the title and the Appearance option to change page, text, and link colors. 

8. Create a table using the Insert panel   

or by dropping and dragging from the Insert menu.  Make your table 2 rows by 3 columns with a border value 

of 2, a width of 85%, and a cell padding and spacing of 2 each. 

 

9. Save your document as index.html.  

TIP To go to the next line (of text, for example) you can use either keystroke below, based on how you wish your text to appear. 

�� To create a double space between lines of text, press the Enter key 

�� To create a single space between lines of text, hold down the Shift key and then press Enter. 
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NOTE When you save your document as index.html the browser "knows" to look for this document in your virtual space when you 

simply type in the address (e.g. http://www.mywebaddress.edu/). 

 

More About Tables in Dreamweaver 
 

Tables are a helpful way to arrange information so that it appears in the format you wish on your web page. Tables 

provide structure for text and graphics and make it easier to line information up both vertically and horizontally. 

· Table widths that are set in percentages will adjust to the size of the window in which they are being viewed; 

table widths set in pixels (chose this by using the drop down menu next to the width field) are absolute and 

format your table so that it appears the same size in any sized window. 

· Border adds a visible or invisible frame around your table cells. Using a value of 0 creates an invisible border 

or frame around your information. 

· Cell padding and spacing add white space within and between table cells. An acceptable default for both is 2. 

You can also add rows and columns to tables if needed by positioning your cursor in the table cell under which you 

wish to add rows or beside which you wish to add columns. Add a series of rows or columns by dropping and 

dragging from the Modify  menu to Table. From the fly out menu, choose Insert Rows or Columns. A window 

will pop up that gives you the option to choose the number of rows or columns you wish to insert and if you wish 

them above or below the selection (where your cursor is positioned). 

 

 

If you wish to make other formatting changes to your table (e.g. change the background color of a table cell, width 

of a columns, etc) you may do so by selecting the table (Modify >>Table >>Select Table or with your cursor in a 

table cell by pressing control + A twice or apple + A twice). Your properties inspector will display the properties 

of your table. You can expand options by clicking on the inverted triangle in the lower right corner. 

PROPERTIES INSPECTOR FOR A TABLE 
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PROPERTIES INSPECTOR FOR A SINGLE CELL WITHIN A TAB LE 

 

 

Inserting Graphics on a Web Page 
 

But First, a Note about Links, Graphics and Paths: 

To reduce confusion, place all of your pages and images in the same folder. If you have a larger site and wish to 

sort your files into folders or directories, make sure the directory structure on your local computer (e.g. hard drive) 

mirrors exactly the directory structure on your virtual space on the server. This helps to maintain the integrity of 

the path to your pages or images so that when you publish to the web server, your pages will appear correctly.  If 

you don’t do this, you may end up with an incorrect path and your page will not display properly. Also, a good rule 

of thumb is to make sure that before you insert graphics in your page, you have saved your html document (web 

page) in the correct location on your hard drive. 

 

 INCORRECT CORRECT 

   

 

To Insert a Graphic: 

1. Position your cursor where you wish to insert an image on the page (this can also be inside a table cell). 

2. Drop and drag from the Insert menu to Image or click on the image icon (picture of a tree) on the Insert 

panel. Remember the concept of paths applies to images also, so you will need to place all images in your web 

folder or in a graphics folder within the web folder prior to inserting them into your page!! 

3. Locate your image and click Select. 

4. Check the path of your image in the SRC field in the Property Inspector. 

 

TIP Using the Horz and Vert fields at the bottom of the single cell properties inspector, you can select from the drop down menu 

next to these elements to force your text within a cell to appear at the top of the cell, at the bottom, or centered within the cell. 
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Creating Links in Dreamweaver  
 

The following information will explain how to link to:  

A. URLs (addresses on the WWW),  

B. other documents in your web site,  

C. links to send an email, and  

D. targets within your web page. 

 

A. To create a link to a URL  on the web: 

1. Select text or an image that will serve as your hyperlink. 

2. Go to the Property Inspector window and type the URL (web address) in the Link  field. NOTE: Make 

sure you type in the complete address including http://  at the beginning of the URL. 

 

B. To create links between documents: 

1. Select text or an image in your web page that will serve as your hyperlink. 

2. Go to your Property Inspector and do one of the following: 

�� Click the folder icon to the right of the Link  field to browse and select a file. The path to the 

linked document appears in the URL field. 

�� In the Link  field, type the path and file name of the document. 

 

C. To create a link to send an email you can use one of two options: 

1. Use the mailto option in the Link  field.  

�� Select text or an image in your web page that will serve as your hyperlink, this will most likely be a 

phrase such as “Send me an email” or your email address. 

�� In the Link  field, type mailto:  followed by the email address of the person to whom you wish the 

email to be sent. 
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2. Use the email wizard option on the Insert panel.  

�� Position your cursor where you would like your email link to appear and click on the icon that looks 

like an envelope. 

�� Fill in both fields and click OK  

 

D. To create links within documents (these are called named anchors): 

Named anchors set position place markers in a document (they are also called bookmarks and targets). Named 

anchors are often used to link to a specific topic on the page or back to the top of a document. Creating a link to 

a named anchor is a two-step process. First, you will create a named anchor; second, you will create a link to 

the named anchor. Note: Named anchors are case and space sensitive. 

1. To create a named anchor: 

a. In the Document window, place the cursor at the point at which you want the named anchor (next to an 

image or bit of text) to be inserted.  

b. From the Insert menu, choose Named Anchor or choose the anchor symbol from the Insert panel. 

c. In the Anchor Name field, type a name for the anchor.  

d. If the anchor icon/marker doesn't appear at the insertion point location, choose View >> Visual Aids >> 

Invisible Elements 

2. To link to a named anchor: 

a. In the Document window, select text or an image to create a link to your named anchor.  

b. In the Link field of the Property Inspector, type a number sign (#) and the name of the anchor. For 

example: To link to an anchor named "top" in the current document, type #top. Remember anchors are 

case sensitive. 

c. If you’re feeling adventurous, you can also try the point and click method. Highlight your link (text or 

image) and point with your mouse to the symbol next to the file folder in the Property Inspector 

window that looks like a compass. Holding your mouse down, drag to the anchor symbol and release the 
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mouse. Your named anchor has been set. 

Creating Forms in Dreamweaver 
 

Forms allow you to gather information from users who visit your site. For example, you can ask for a user's name 

and e-mail address, or have visitors take a survey, sign a guest book, or provide feedback. Forms have two parts: 

HTML source code describing the form (for example, the fields, labels, and buttons a user sees on the page), and a 

script or application on the server side to process the information submitted (such as a CGI script). Both parts are 

needed for an online form to be successful. You can't collect form data without using a processing script on the 

server. Once you have created the form, contact Faculty Support for assistance with having the script generated to 

process your form.  

 

In Dreamweaver, form input types (e.g. fields and buttons) are called form objects. You can use Dreamweaver to 

create a variety of form objects such as text fields, radio buttons, checkboxes, list/ menus, and clickable images 

(such as a Submit button).. You can insert form objects by using the Forms category in the Insert panel, or by 

choosing Insert >> Form, and then choosing from the list of form objects. 

The Forms category provides the following options:  

· Insert Form inserts a form in the document. Any additional form objects, such as text fields and radio 

buttons, must be inserted within the form boundary for the data to be processed correctly.   

· Insert Text Field inserts a text field in a form. Text fields accept any type of text such as alphabetic, or 

numeric entries. The entered text can be displayed as a single line, as multiple lines, or as bullets or 

asterisks (for password protection).  

· Insert Checkbox inserts a checkbox in a form. Checkboxes allow multiple responses in a single group of 

options, a user can select as many options as apply.  

· Insert Radio Button inserts a radio button in a form. Radio buttons represent exclusive choices. Selecting a 

button within a group deselects all others in the group, for example a user can either select Yes or No but 

not both.  

· Insert List/menus allows you to create user choices in a list. The List option displays the option values in a 

scrolling list and allows users to select multiple options in the list. The Menu option displays the option 

values in a drop-down list and allows users to select only a single choice.  

· Insert Jump Menu inserts a navigational list or pop-up menu. Jump menus let you insert a menu in which 

each option links to a document or URL. (NOTE: You can use Jump menus as navigational aids as well as 

form choices.) 
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· Insert Button inserts a text button in a form. Buttons perform tasks when clicked, such as submitting or 

resetting forms. You can add a custom name or label for a button, or use one of the predefined labels—

Submit or Reset. 

Naming your form objects is essential for the successful generation of the cgi script and to be certain that your data 

output is formatted correctly.  

NOTE Radio buttons for a single question should all have the same label or name (e.g rb1) but unique checked values. The 

Radio Group tool offers a straightforward means of creating a radio button family.  

All other form elements (text fields, check boxes) should have separate and unique labels. Also for these other elements, 

checked values and labels should be the same. Keeping the form labels short helps make creating the cgi script more 

efficient, so try to make the form object names logical but brief. 

 

To add a form to a document:  

Position your cursor where, on the page, you wish your form to begin. Then do one of the following: In the Forms 

category in the Insert panel, select the Insert Form icon or Choose Insert >> Form >> Form. When a form is 

created, a dotted red outline appears in the document window.  

To add form objects to a form:  

Place the insertion point inside the form (delineated by the red line) where you want the form object to appear, 

then do one of the following: 1/ in the Objects panel's Forms category select the Insert Form Object (your choice) 

icon or 2/ Choose Insert > Form Object. When a form object is added, you will need to give it a unique, meaningful 

label in the properties inspector and set the specific properties you desire for that form object. You will also need to 

give it a unique checked value 

Text Fields 

To gather information 
such as Name, 
Address, etc. 

 

Text Area 

To gather multi line 
information such as 
Comments.  

 

Checkbox 

To gather data about 
specific choices you 
offer the user. 
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Radio Button 

To gather forced 
choice data you offer 
the user.  

List/Menu 

To offer the user a 
number of options 
from which to 
choose. 

 

Some more important information about paths: 
 

Document-relative paths are the most appropriate paths to use for local links in most Web sites. They're 

particularly useful when the current document and the linked-to document are in the same folder and are likely to 

remain together. You can also use a document-relative path to link to a document in another folder by specifying 

the path through the folder hierarchy from the current document to the linked document. 

When you specify a document-relative path, you leave out the http://  segment of the web address. You don't need 

this if the web pages are in the same folder in a virtual space, for instance. 

· To link to another file in the same folder as the current document, simply provide the file name to which 

you wish to link (e.g. linking from the index.html file to the faculty.htm file you would type simply 

faculty.htm in the Link field in your Property Inspector window). 

· To link to a file in a subfolder of the current document's folder, provide the name of the subfolder, then a 

forward slash, and then the file name to link to (e.g images 1/ginger.jpg). 

For example, suppose you have a site with this structure: 
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· To link from contents.html to hours.html (both files are, in the same folder), you would type hours.html. 

in the Link field. 

· To link to tips.html (in the subfolder named resources),you would type resources/tips.html in the Link 

field. 

· Each forward slash (/) represents moving down one level in the folder hierarchy. 

· To link from contents.html to catalog.html (in a different subfolder of the parent folder), type the path 

../products/catalog.html. 

· Each ../ represents moving up one level the folder hierarchy. NOTE: This concept is the same when 

inserting images 

NOTE: An incorrect path is the most common source of broken images and pages not found on web sites. 


